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Statutory Membership Exam Mitigating Circumstances Form
Please use this form to declare mitigating circumstances that (A) existed prior to the exam or which (B) have arisen during the exam:

A. Declare mitigating circumstances if you wish to withdraw from either the Statutory Membership Exam (SME) written examination or Observed Structured Clinical Examination (OSCE) and request a deferred sitting or discretionary refund of the exam fee (excluding administration fees). You should indicate, within Section 4 below, whether you are requesting a deferred sitting or discretionary refund (refer to section 4.7 of the SME guidance).  If you cannot attend the examination because of serious illness or a different overwhelming problem, you should notify the exams manager as soon as possible (prior to the exam) that you will not be attending the exam. 
Submitted mitigating circumstances forms will be reviewed by the Exam Board at the next scheduled Exam Board meeting. Completed forms, along with supporting information, must be supplied within six days of the examination taken place. Please refer to section 6.11 of the SME guidance.
Or

B. Declare mitigating circumstances if the nature of your mitigating circumstances affected you during your examination (written or OSCE) or you had to stop the examination before it came to an end or only take part of an examination. If you become ill during the exam session you must notify an invigilator immediately. You should indicate within Section 4 whether you are requesting a deferred sitting or discretionary refund (refer to section 4.7 of the SME guidance). 
Submitted mitigating circumstances forms will be reviewed by the Exam Board at the next scheduled Exam Board meeting. Completed forms along with supporting information must be supplied within six days of the examination. Refer to section 6.11 of the SME guidance.
Please note this document may need to be reviewed at a later date by the Chair of the Exam Appeals Panel or the Exam Appeals Panel itself for example as evidence for an appeal.  See section 6.10 and 6.11 of the SME guidance and also the additional guidance below.  
Important points to note:

By submitting a mitigating circumstance form you are indicating that you are not ‘fit to sit’ the examination or were not fit to continue with the examination due to the mitigating circumstances which had arisen. 
If you submit a mitigating circumstances form but then choose to sit, or continue to sit, the SME, your mitigating circumstances may be disregarded, as by taking the exam you are declaring yourself as ‘fit to sit’. Any parts of the exam which have been taken prior to the submission of mitigating circumstances will still be counted as an attempt to sit the exam, marked accordingly and cannot be considered for a discretionary refund.
This form MUST be completed in full and submitted to rcvsexam@rcvs.org.uk 
Incomplete forms cannot be considered.  
Section 1:  Candidate Information 

	Forename: 
	Surname: 

	RCVS ID: 
	Email:


Section 2:  Exam details

Please list which day/s of the exam were impacted by your mitigating circumstance and whether your mitigating circumstances arose prior to the exam (A) or during the exam (B).


Section 3: Nature of Mitigating Circumstance (Please select the box(es) that apply)

	
	PERSONAL ILLNESS OR ACCIDENT
An illness or accident which is likely to have a significant effect on preparation or performance. Form to be submitted with completion of medical evidence template. 


	
	DEATH OF CLOSE RELATIVE OR PARTNER
Loss of a person very close to you. This usually means a parent, sibling, child or person with whom you live. 



	
	ILLNESS OF A CLOSE RELATIVE OR PARTNER
Serious illness of a person very close to you. This usually means a parent, sibling, child or person with whom you live.  



	
	PERSONAL OR OTHER CIRCUMSTANCES
Very serious personal unforeseeable circumstances likely to have a significant effect on your performance.


Section 4:  Supporting Statement

Please explain the nature and impact of your mitigating circumstances for the Board to consider. 

· Please remember if you take the assessment after submitting your claim, your claim will be disregarded.

	I would like to defer my examination/request a discretionary refund (delete as appropriate) on the following grounds: 



Section 5:  Supporting Evidence

Is a medical certificate or other corroborating evidence attached that details the significant impact on your ability? Please note supporting evidence will be required for your mitigating circumstances to be considered.

	
	YES

	
	NO


If you answered NO, please explain when you will be able to provide the evidence, or why you are not able to do so.

	


Section 6: Declaration

I wish the Statutory Membership Exam Board to consider my application for mitigation in relation to my examination. I understand that by submitting this form I am declaring I am unfit, or became unfit, to sit the exam or to continue with the exam. 
I understand that if the Board offers me deferred examination, I must make myself available for that examination which may be in the next year. 

I declare the information I have given to be true and I understand that the RCVS regards the submission of a false application for mitigation as a very serious offence which could result in permanent exclusion from the exam and prevent registration with the RCVS.
Candidate Signature: ____________________________________
Date: ______________________
Additional guidance on decision making:

a) Only genuine cases of mitigating circumstances shall be considered by the Statutory Membership Examination Board. Circumstances shall be considered to be genuine when sufficient supporting evidence is provided, such as;

i. A doctor’s note stating the nature and extent of the illness on the exam day/s stated.

ii. A death certificate in the event of a bereavement (it is understood that these may not be immediately available and can be submitted at the earliest possibility).

iii. An accident report resulting in inability to attend the examination.

iv. Any other official report or document e.g. police report, linking to an incident over the exam period stated.

b) Based on the evidence and request submitted by the candidate the Exam Board can choose to either:

i. Defer the candidate to the next available assessment point.
ii. Grant a full discretionary refund of the exam fee (administration fee is non-refundable). If a candidate withdraws from the exam during the normal withdrawal period (up until 28 days prior to the written exam) then the Statutory Membership Examination refund policy will apply as per the exam guidance. 

c) The Exam Board will consider the results of any part of the examination which may have been taken prior to the submission of mitigating circumstances. 

i. If the candidate has failed an aspect of the examination, then the mitigating circumstances will be considered void, and the normal Statutory Membership Examination rules will be followed. 

ii. If the candidate has passed all aspects of the examination prior to mitigating circumstances and has requested deferral, then the Board can choose to allow those results to be carried forward to the next available assessment point. 

d) Any candidate who is granted deferral will need to sit the examination at the next available assessment point. If the candidate is not able to sit at the next available assessment point, then any previous passing results carried forward will follow the normal Statutory Membership Examination rules or be at the discretion of the Statutory Membership Board.
Exam date/s:�


Type A (prior to the exam) Yes/No          





Type A: Did you inform the exam manager you were unable to attend?  Yes/No





Type B (during the exam) Yes/No





Type B: Did you inform the invigilator you were unwell/unable to continue with the exam? Yes/No  
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